Qualification Checksheet 

FSH 5109.17_NOVEMBER2007

	Employee Name:

	District/S.O.: 


	ICS Position:   Procurement Unit Leader (PROC)

	Year:

	Type
	Course Name
	Training

Needed
	Training Completed
	Year

Completed

	310-1
	None 
	
	
	

	Forest Service Required Training
	I-100 Introduction to Incident Command System
	
	
	

	
	IS-700 National Incident Management System (NIMS), An Introduction
	
	
	

	
	IS-800 National Response Plan (NRP),

An Introduction
	
	
	

	Authority
	Federal delegated acquisition authority to obligate Government funds of $100,000 or greater. The Position Task Book may be initiated prior to receiving delegated authority.  Certification may not be granted until delegated authority has be granted.
	
	
	

	310-1

Required Experience
	Satisfactory position performance as an Equipment Time Recorder

+

Successful position performance as a Procurement Unit Leader
	
	
	

	Forest Service Required Experience
	*Forest Service deviates from the 310-1 by not requiring prerequisite experience of Equipment Time Recorder.  Forest Service Procurement Unit Leaders must be qualified Contracting Officers (FSH 6309.32) and, by policy, they shall not be mobilized into positions other than those that also require delegated acquisition authority (Buying Team Leader).
	
	
	

	Physical Fitness Level
	None
	
	
	

	Initiation
	Signature of Initiating Official
	Date

	Certification
	Signature of Approving Official
	Date

	
	Signature of Certifying Official
	Date


All blocks pertaining to initiation and/or certification must be completed before input into IQCS.
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